Higher Diploma for

Legal
Executives

ERITBRASBHRE

"l\




Higher Diploma for

LEGAL

Application Code $R&#RE

® HDLE Years 1 & 2
—FRR _FAR

EXECUTIVES

Legal Executives in law firms enjoy professional status and
may be given certain limited rights of audience in accordance
with the Court’s Practice Direction to represent lay client. To
use the professional title “Legal Executive (LE)”, graduates
of this programme must fulfill the Benchmark standard of
The Law Society of Hong Kong (HKLS).
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* This programme aims to equip students with the fundamental
legal knowledge and administrative skills to support legal
professionals in law offices or related public services, or to
carry out administrative duties in the general administration
units of business and industrial organisations. The legal
knowledge and practical skills learnt from the course can
pave their future career pathway in the legal sector and
support their pursuit of further studies;

e Specialism courses are taught by experienced practitioners
and legal academics;

e In accordance with the HKLS’s Benchmark, students will
attend interactive sessions in medium class-sized groups;

e Workshops focused on law-related work and skill-based
tasks.
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PROGRAMME AIMS AND FEATURES

Job opportunities can be found in both public and private

business sectors, such as solicitor’'s firms, barristers’
chambers, law enforcement bodies and the government.
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PROFESSIONAL RECOGNITION
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Professional Accreditation /
/

¢ U.K. Institute of Paralegals

The Higher Diploma for Legal Executives programme
(HDLE) is recognised by the Institute of Paralegals (IOP),
the U.K. professional body for paralegals which sets national
competency standards for paralegals and others (see https://
theiop.org).

Successful completion of this programme will allow students
to be elected to “Associate Paralegal” (A.Inst.Pa.)* status.

¢ The Law Society of Hong Kong

Under The Law Society of Hong Kong’s Benchmark, HDLE
graduates will be eligible to use the title “Legal Executive”.

¢ Association of Chartered Certified Accountants (ACCA)

HDLE graduates can apply for Paper F4 exemption from the
Association of Chartered Certified Accountants (ACCA).

#*HPSHCC and HKU SPACE are not affiliated with the Institute
of Paralegals, and all membership inquiries should be directed
to the Institute (see https://theiop.org).
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Padraig Walsh

Partner,
Tanner De Witt Solicitors

“Legal executives are the oil that fires the engine of much
of the work of a law firm. Not only will legal executives
perform a vital role in a wide range of legal work
undertaken by law firms and private businesses, but also
the role of legal executive can provide a platform for further
development of a professional career in law. It is a significant advantage
in a very challenging recruitment market for aspiring legal executives to
demonstrate their training and ability by having a dedicated qualification that
focuses on the needs and requirements of a successful legal executive in
Hong Kong. The Higher Diploma for Legal Executives programme fulfils this
need admirably and is welcome addition to the available options for people
wishing to pursue this career path.”

Professional Pathways /
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U.K. Institute of Paralegal
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New Designatory Letters
(Grad. Inst.)
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Fellow of the IOP

The Law Society T
of Hong Kong »
Legal Executive Qualified Paralegal

HDLE graduate (Q.Inst.Pa.)
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Associate Paralegal
(A.Inst.Pa.)
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Affiliate member
HDLE Student
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HDLE Student

SUPPORT BY LEGAL PRACTITIONERS

James O’Connell

Founder, Institute of Paralegals
Solicitor, England & Wales Solicitor, Hong Kong

“HDLE recognised as an international qualification.”

“The Institute of Paralegals warmly welcomes this
excellent, practice-orientated HDLE.”

“Although law and procedure tends to be jurisdiction-
specific, this HDLE programme provides students with
many skills which are recognised and needed in all
jurisdictions.”




PROGRESSION PATHS
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Overall Progression Rate in 2021: o/ #
2021 FEHFH B 71%
Among those who chose further studies,

600/ # admitted to local degree programmes
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Local Universities 7Zsith X2

Graduates are eligible to apply for admission to the following
bachelor's degree programmes offered by 8 UGC-funded local
universities (including HKU). The list below shows the degree
offers that our graduates/ students received in the past*:

* The University of Hong Kong

BA
BSc Information Management

 City University of Hong Kong

Bachelor of Laws

BA Chinese and History

BA English Studies

BA Linguistics and Language Applications
BBA Business Analysis

BBA Global Business Systems Management
BSocSc Asian and International Studies
BSocSc Criminology

BSocSc Criminology and Sociology

BSocSc Environmental Policy

BSocSc Public Policy and Politics

BSocSc Public Policy, Management, and Politics

Hong Kong Shue Yan University offers articulation routes to
HDLE graduates. Graduates with a GPA of 3.0 or above are
eligible to apply for senior year admission to the following
bachelor's degree programmes*:

¢ Hong Kong Shue Yan University

Programmes that accept Year 2* and Year 38 entries:
BBA (Hons)

BBA (Hons) Digital Marketing

BBA (Hons) Corporate Governance and Risk Management
BBA (Hons) Human Resources Management - Applied
Psychology

BA (Hons) Economics and Finance

Bachelor of Commerce (Hons) Financial Technology
Bachelor of Commerce (Hons) Law and Business
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® The Chinese University of Hong Kong

BA English

Bachelor of Chinese Medicine
BSSc Gender Studies

BSSc Global Studies

¢ The Hong Kong Polytechnic University
BA (Hons) Language and Speech Sciences

e The Education University of Hong Kong

BEd (Hons) (Primary) - General Studies
BEd (Hons) Physical Education

e Lingnan University
BSocSc (Hons) China and Asia Pacific Studies Stream
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Programmes that accept Year 2 entry” only:
Bachelor of Commerce (Hons) Accounting

A Year 2 entry: A graduate of a relevant recognised Associate Degree
or Higher Diploma programme in Hong Kong;

§ Year 3 entry: A graduate of a relevant recognised Associate Degree
or Higher Diploma programme in Hong Kong with a GPA of at least 3.0.

*The above list is not exhaustive and only shows some of the examples. LI_EZljZc Qg HER 53 F BB FLIERE -
#Source: 2021 Graduate Survey (data as of December 2021) BFIZIE : 2021 B2 L ABHE (#F2021F125898F)

Overseas Universities
B KRE

e Graduates satisfy the general entrance requirements of the

University of London External System.
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Articulation Pathways
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Higher Diploma Year 1 /

R E— R /
e Introduction to Academic English
L ESE YN

e English for Academic Purposes |
B EEE(—)

e Practical Chinese’
BER®XS

e Information Technology Fundamentals
BRI

e Introduction to Law and Hong Kong Legal System
FESREEELENE

e Law and Contractual Transactions
BERZEEE

¢ Land Law and Conveyancing
T bR S A

¢ | egal Writing and Drafting
FENERNHEERD

e Business Associations
[FE S P RE

e Criminal Law and Criminal Procedure
HEEERER

e Torts Law and Personal Injury Practice
ERERASBEEERES

PROGRAMME STRUCTURE

Higher Diploma Year 2 /

BRSUR R /

¢ English for Academic Purposes I
B %EE(D)

¢ English for Business
EEESS

¢ Advanced Chinese Language$
=k P EEENS

¢ Intra- and Interpersonal Competencies
RE R AT 8E

¢ Professional Responsibility and Advocacy
BEXRE MR

e Family Law and Matrimonial Practice
REERIBINET

e Civil Procedure | and Il
REBEF(IRD)

e Law of Succession and Probate Practice
BREACEREEER

¢ Hong Kong Basic Law
BEERE

e Using Legal and Company Forms for Business
ABRREENENHRER

¢ Introduction to the Mainland Legal System
hELEEHIE SR

§ Non-Chinese speaking students or students who have not received sufficient
training in the Chinese language may apply for exemption from the Chinese
course(s), and alternative courses may be assigned.

WML BFENIFERE © BRERTIRBARIFIOKT  AIRFERIEHHEE
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PROGRESSION OF GRADUATES
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Carmen Kwok SR{iE

Admitted to Bachelor of Laws,
City University of Hong Kong
FESEBETAREZEET

Other degree offers received -
* Bachelor of Arts in English Studies,
City University of Hong Kong (Senior year entry)
* Bachelor of Social Sciences in Criminology,
City University of Hong Kong (Senior year entry)
* Bachelor of Arts in English, The Chinese University
of Hong Kong (Senior year entry)
* Bachelor of Social Sciences in Global Studies,
The Chinese University of Hong Kong (2-year programme)
» Bachelor of Arts (Honours) in Language and Speech Sciences,
The Hong Kong Polytechnic University (2-year programme)
* Bachelor of Arts, The University of Hong Kong
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Admitted to Bachelor of Science in Information
Management, The University of Hong Kong
(2-year programme)
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Other degree offer received -

* Bachelor of Social Sciences in Criminology and Sociology,
City University of Hong Kong (Senior year entry)

« Bachelor of Social Sciences in Public Policy and Politics,
City University of Hong Kong (Senior year entry)

« Bachelor of Social Sciences in Asian and International
Studies, City University of Hong Kong (Senior year entry)

* Bachelor of Social Sciences in Asian and International
Studies, City University of Hong Kong (Senior year entry)
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* FRMH AR FHBB L (TR B TS ERAR)

* BRI EHB(RE) B (T EPEEE AT (SERAR)

4 = Alan Lam #4584

, Admitted to Bachelor of Science,
i Hong Kong Baptist University
| FHESESEARERT

Other degree offer received *
* Bachelor of Social Sciences in Public Policy and Politics,
City University of Hong Kong (Senior year entry)
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Chui Yuen Kwan #intid

Admitted to Bachelor of Social Sciences in Asian
and International Studies,

City University of Hong Kong (Senior year entry)
FESEETARIENES L
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Helen Chau 8fi8F%

Admitted to Bachelor of Arts (Honours)
in Languages and Speech Sciences, The Hong Kong
Polytechnic University (2-year programme)

FIASEEIASESHB(RB) X2 L(MERRE)

Other degree offers received *

* Bachelor of Social Sciences in Public Policy and Politics,
City University of Hong Kong (Senior year entry)

* Bachelor of Arts in Linguistics and
Language Applications, City University
of Hong Kong (Senior year entry)
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"My two years of study at HPSHCC were splendid which shaped me into
a more competent individual not only academically, but personally. With
tremendous support and care from lecturers and college counsellors,
students were motivated to work hard. | stepped out of my comfort zone and
had my time spent in the college memorably and enjoyably."

Isaac Tai =g

Admitted to Bachelor of Science
in Information Management,
The University of Hong Kong (2-year programme)
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: ‘? A Other degree offers received *
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* Bachelor of Social Sciences - Criminology,
City University of Hong Kong (Senior year entry)

* Bachelor of Social Sciences in Public Policy and Politics,
City University of Hong Kong
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* FRMH ARt ERBB T (NHBUREEUE)

"Legal Executives in law firms enjoy professional status. My two years of
training paved me the way to my future career. Moreover, HPSHCC nurtured
me as a mature member in the society because the programme does not
only focus on our professional knowledge, but also promotes whole person
development."

|/ Ines Fu fFiiE

Admitted to Bachelor of Arts in Linguistics and
Language Applications,

City University of Hong Kong (Senior year entry)
AEEBETARXEL(EEERESER(FERALR)

A Other degree offers received :
« Bachelor of Social Sciences in Asian and International Studies,
City University of Hong Kong (Senior year entry)

« Bachelor of Arts (Honours) in Language and Speech Sciences,
The Hong Kong Polytechnic University (2-year programme)
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Jacky Wan F4E

Admitted to Bachelor of Social Science

in Gender Studies, The Chinese University

of Hong Kong (2-year programme)
FEEEPXARMRARLERRE T (RMEHERE)
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2-year Higher
Diploma Programme /

MINIMUM ENTRY REQUIREMENTS

Mature Students " /
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e Obtain Level 2 or above in 5 subjects™ including English Language”
and Chinese Language” in the HKDSE Examination; OR
FERPECEEARHEPAR (BIEREZE X RPEEX)EEE
ZHRE DL ERkAE 5 B

Hold a recognised Diploma in Foundation Studies Programme; OR
FTERERE FREERE S &

Hold a Diploma Yi Jin; OR

STERIESCRRTE ; 5

Equivalent qualifications will be considered by the College.
ERTEERRAFEELHE -

[Remarks: Graduates, who have fulfiled the Benchmarks® of The Law
Society of Hong Kong (HKLS) are eligible to use the professional title of
“Legal Executive”.]

(e ERLEETS "HEEME ) A% 7ER NVERETBAEL M
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* Applicants are allowed to use not more than 2 Applied Learning (ApL)
subjects in the application. The recognition of the ApL subjects is as follows:
“Attained with Distinction (Il)” is deemed equivalent to Level 4 or above;
“Attained with Distinction ()" is deemed equivalent to Level 3; and
“Attained” is deemed equivalent to Level 2 in the HKDSE Examination.
AEENSHMEERAZEME !

TERURRER(), MERFERBOREH BN L EAVRE ;

DERLRBER (1), BERSERBEEAE=MH &

TER MEREBRBEOREHE MK -
# ApL Chinese (for non-Chinese speaking students) would be accepted as

an alternative Chinese Language qualification.

FFERBERFARE  MRF "EABEP, M TESRER
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e Applicants who do not possess the required academic
qualifications, but are aged 21 or above and with relevant
work experience will be considered on individual merit.
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A The Law Society of Hong Kong's Benchmark

Only those graduates of the Higher Diploma for Legal Executives programme,
who have satisfied the following requirements of The Law Society of Hong
Kong's Benchmark, are eligible to use the professional title “Legal Executive”
in law firms:

1. who have obtained a pass in 5 subjects in HKCEE or a combination of
results in 5 HKDSE subjects of Level 2 in NSS subjects, “Attained” in ApL
subjects (Subject to a maximum of 2 ApL subjects) and Grade E in Other
Language subjects or who have been in law-related employment in Hong
Kong for 3 years;

and

2. who have obtained a minimum of

« Level 3 or above in English Language in HKDSE since 2012 ; or

« Level 3 or above in English Language in HKCEE from 2007 ; or

« Grade D or above in English Language (Syllabus B) in the pre 2007 HKCEE, or
« overall score of 6 in IELTS (International English Language Testing System).
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* 2007 F LRI E B R B G EREE N GRIEQ)ZEOME Ll EMAE - 58
RE2RE 5 5

* [ELTS (International English Language Testing System) #8433&ZI7<#& 8}
W57




The tuition fees for newly admitted students in the academic year 2022-2023 are as follows:
2022-2023 FEABHENBZEMT ¢

SRR —EMR
AMHK$59,000

TUITION FEE

28

Higher Diploma Year 1

Higher Diploma Year 2
SRR = F R

ABHIHK$59,000

All fees will be paid in 2 equal installments and subject to annual revision.
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OTHER SCHOLARSHIPS, BURSARIES AND SPONSORSHIPS

Htpi2 % - BB RatEIEE)

With the generosity of the Directors of Po Leung Kuk et al,
numerous scholarships, bursaries and sponsorships are
established as an encouragement to students who have
excelled in their studies or made significant contributions in
serving fellow students or the community.
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SCHOLARSHIPS FOR NEWLY-ADMITTED STUDENTS

FEABRBS

The College has established scholarships for applicants with
outstanding results in the current HKDSE. The applicant could be
awarded the scholarship upon successful admission to the College.
Awardees may receive a maximum of a full first-year scholarship.

FINANCIAL ASSISTANCE
B
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Government Grants and Loans:
¢ Financial Assistance Scheme
for Post-secondary Students (FASP)
* Non-means-tested Loan Scheme
for Post-secondary Students (NLSPS)
¢ Continuing Education Fund (CEF)*

# Applicant must not have obtained any other publicly-funded financial
assistance (such as FASP) for the same course.
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HKU SPACE Po Leung Kuk
Stanley Ho Community College

AXRRABEMESR

66 Leighton Road, Causeway Bay, Hong Kong

BB IRATEEE 66 3 O30
i

<, 3923 7000 -

& 3923 7111 i

= enquiry@hkuspace-plk.hku.hk

@ http://hkuspace-plk.hku.hk
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The College issues this programme leaflet as a general guide only, and not as a contract.

The College reserves the right to amend information published in this leaflet, as necessary.
(Jun 2022)




